Unifier Training Outline Date: November 4, 2022
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General:

The purpose of this document is to provide an outline of upcoming changes in processes as it relates to
P6 migration to Unifier. DelDOT is migrating P6 functionalities to Unifier. The migration is intended to
bring all active projects and associated data into Unifier. The following sections are intended to provide
users with information on performing P6 tasks in Unifier.

General Navigation:

Unifier is web-based application and is accessible at https://unifier.deldot.gov/ . User credentials are
managed by DelDOT'’s Engineering Services section and can be reached via email
DOT.Unifier_support@delaware.gov. Additional support resource information is provided in the
‘Support’ section of this document.

Login:

Unifier allows up to 4 attempts with an incorrect password before locking the account. Use the “Forgot
Password” function shown below after two failed login attempts. This will allow the user to reset their
own password. NOTE: Please ensure to set up Security Questions so that you may be able to reset your
own password. Further instructions on how to do so are in the General Navigation section.

aN m » - L B N

ORACLE
Primavera
Unifier

Username

Bleaseluselthegorgot
[Passwordgfinction R
fatterfat]lcastr2]attempts)

Copyrigh
Oracle and Java are registered tradema

Home Page

Once in Unifier, clicking on the house icon on the left corner will take the user to the “Home Page”. Click
on “Home Page” to access the screen below. This screen will show the “My Active Tasks” as a pie chart,
“Notifications”, “Mail”, and “Workflow Business Processes”
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rimavera Unifier (TEST)

(&} C y
[3 Home —
b4=lll Tasks
7= Tasks
O Nontications. i
My Active Tasks
Drafts
& Inbox
[ sent items
@ Master Log - Busines... »
3
Task Distribution
=Y
deld ifier_drafts?_uref=uuu573639326¢

1 H @~ m KaryonReed

O [ o = [ o
Total Total

~ Workflow Business Processes

Business Process -~ Late Not Started InProgress

4 Compa space

New Project Request
4 gilly emplate Pipeline Test

Project Number Request 0 1

Yellowe (b S
- la Riegiess

> Non - Workflow Business Processes

The pie chart is broken down into three colors. Red for Late tasks, Yellow for tasks that are not started,
and Green for tasks that are in progress. The “Workflow Business Processes” details what the task is and

how many.

My Tasks:

Under the Home button click on “Tasks” to open the list of tasks (To Do Items) that the user is assigned

to.

ORACL € Primavera Unifier (TEST)

kR Karynn Reed

a] mpany Workspac DelDO
[ Home
Tasks

=

O Notifications + creae Actions ¥
frefts Q@ ¥ origin

& Inbox

[ sent ftems @  Billys 2022 Template .
@ Master Log - Busines... > @

/G @~ QA=

Title RecordDue  From % Sentfor Task Due Received . Workflow Name

PM  New Project Requ

M PNR

M New Project Requ
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Drafts:
Anytime a record is started and saved for later, the draft can be accessed by clicking on “Drafts”. Double
click on the record to open and continue working on it.

C L€ Primavera Ur

3 Home

- Drafts

= Tasks

O Hontications. Actions ¥ View: alorafts v £ Q @ v Q =

| '] ﬁ.".;‘.h:' Record Number Title Origin LastSaved | Discussion

& Tibox BMP ID Form uxbmpid 1- DelDOT 06/04/2021 11z...

[ sent ltems Contracts - Sum...  uxcx2- SR299,5R 1toCath... | 04/26/202101:..

[ Moster Log.- Busines... CONMACts - Sum...  Uxcx2- Thousand Acre M... Thousand Acre Mars... | 03/11/202103:...
Contracts - Sum... uex2- BR 3-162 on Delawar.. 02/03/2021 09-...
Contracts - Sum...  Uxcx2- HIGH FRICTION SURF... 01/11/2021 12:...
Contracts - Sum...  uxcx2- Pavement & Rehabilit... 12/30/2020 10:...
Contracts - Sum... Shallcross Lake R...  Shallcross Lake Road ... 08/28/202002:...
Contracts - Sum... City of Wilmington, 9...  08/17/202002:...
Contracts - Sum... Amtrak, Bridge P... Amtrak, Bridge Painti... 08/07/2020 10:...
Contracts - Sum... Bradford Street Stree... | 06/24/2020 10:...
Contracts - Sum... Little Baltimore Road ... 05/15/2020 09:...
Contracts - Sum... Silverside Road A...  Silverside Road ADA ... 02/24/202001:...
Contracts - Sum. BR1-7140nN347C...  01/30/202010:...
Contracts - Sum... SR 24, Mulberry Knol... | 01/22/2020 10:...
Contracts - Sum.. US 13Median Ba... US 13 Median Bamier... 12/23/201902:...
Contracts - Sum... US 13 Median Ba... US 13 Median Barrier... 12/19/2019 11:...
Contracts - Sum. PavementandRe... Pavement and Rehab... 11/21/2019 08;
Contracts - Sum. Penny Lane Buildi... PennyLane Building... (08/26/2019 0%...

User Preferences:

In the upper right hand corner, the User name will appear. To access the “User Control Panel” click on
the name.

A menu will appear.
From this menu, the
user can change their
password by clicking
on “Change
Password”.

General|Info

Change]Password
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ReponFormat  Prawy  Mare

By clicking on “Preferences” ST,

s e Lt e

another window will open. Foomn et

In the “Preferences” the [:"“:
user can update their

contact information under

the “General” tab.

o

ez 1

Change Password:

Preferences
To change passwords and Change Prssword S —————

jueston 11

set-up Security Questions, R
click on the “Security” tab -
under the “Preferences” : e

What was your childhood rckname?

e

jaestion 3:

Whst was the color o your st car?

Proxy Users:

The “Proxy” tab is where a user can give another user Proxy access. Proxy access means that a user can
accept and approve records in —

place of another user. e —

Typically this occurs if e
someone is on vacation and
has tasks that need to be
attended to during their
absence. The user can set up
specific dates and times that
allow other user to take action
on their behalf. .Under the
“Proxy” tab, the user can see
who can act as their proxy,
who they are proxying for, as
well as see the Proxy login History. Unifier keeps a record of anytime someone proxies as them.
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Find and Locate a Project:
Click on the ( +) icon to open up a new tab. This will open up a search bar. The user can either search
for a project by typing in the T number or even search by name.

ORACLE Primavera Unifier (TEST) s1 H @~ @ KarynnReed

]

[ Home
Tasks

3= Tasks
O Notifications —+ create Actions ¥ View AlTasks ¥ S O & v Q =
) orafts Business -

@ O origin Process RecordNumber  Title RecordDue  From Sentfor Task Due Received 3 Workflow Name
& Inbox @ Finance Training Proj... PSGESubmission  PSE-0001 Karynn Reed, Del... | Engineering Sup.. 10/25/202209:32AM | WF-01
[ sentitems @ New Project Requ...  NPR-0061 John Gaines, Del... | Company Admin 10/25/2022 08:59 AM | New Project Requ...
= @ Billys 2022 Template ... Project Number R... PNR-0001 Billy Sweeney, Del... WS _Step 08/04/202207:21 AM  PNRWF
[2 Master Log - Busines... >

@ New Project Requ...  NPR-0041 Todd Pryor, DelDOT | Company Admin 05/10/202201:30PM  New Project Requ...

Click on the icon next to the search bar to open all locations. This will display all projects that the user
has access to.

Q| search by Name or Number. ” -

Recent L i Key Locations Open All Locations

Company Workspace

Noitems to display. Company Workspace
T1234566 DelDOT
2023-00011
T201701102
T202298765
2023-00009
2022-00015
T201651201
T201701103

Clicking on the down arrow will make a column list of all projects opened as tabs.
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ORACLE Primavera Unifier (TEST)

Company Workspace
DelDOT

M&O

§1 1 ® v m KarynnReed
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New Project Request (NPR):

All request for new projects will be initiated from the Unifier process called New Project Request (NPR).
Unifier provides intuitive user interface to input required information. All requests are logged in Unifier
and goes through internal review prior to the creation of the project. The completion of NPR makes the
project available in Unifier to work and perform other daily operations.

PM - Initiates PNR
Process

+ Any project that requiring
Finance #

The following provides general overview of the process that includes order of operations from NPR to
+ Variation in PNR
Regular / Normal

requesting a project number.
New Project PSS Projects

Requested from NPR + Pipeline Projects

Update to Project
Informat
Thr_ough project_l

PS&E
Upload documen!
statements.

information update.

The NPR process is located at the ‘Company Workspace’ which is represents top-level of the hierarchy
of the DelDOT. The following outlines steps to create a record for the NPR.

To start a NPR, click on the “Company Workspace” tab next to the home button on the left hand side. If
“Company Workspace” is not an available tab, click on the ( + ) to open a new tab and click on “Company
Workspace” under the “Key Locations”. Please note that there is a gear icon in the right-hand corner.
Make sure that this is in “User Mode”. Tip: if the “Company Logs” is visible in the list under the
“Company Workspace” then this indicates “User Mode”.

Q search by Name or Number...

Recent Locations Bookmarks Key Locations

Company Verkspece N iterms to display.

Click{onithel({+}))|tolopenlalnew,
Tinsen tabland|thenlclick{ongCompany,

202320003 e s
201701102 \WorkspacegunderthekKey,

T202298765 locations}
202300008
2022-00015
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ORACLE Primavera Unifier (TEST) e B ® ~v x KarynnReed

Company Workspace

3 3 Company Workspace E
I B e
B General New Project Request &

[E] cost Manager + Create Actions ¥ View: AlRecords v /S QO & v Q

>
[ Document Manager > E. @  RecordNo. + Project Name Status Creation Date Creator Pss?
>

all
()
4

NPR-0054 K Test3 ynn Ree No

NPR-0053 Mike Hahn's creation Mike Hahy No

1
=
NPR-0052 1
NPR-0051 1
NPR-0050 10/20/
NPR-0049 1
NPR-0048 1
NPR-0047 1
NPR-0046 1
NPR-0045 1
NPR-0044

NPR-0043

NPR-0042

NPR-0041
NPR-0040

NPR-0039

NPR-0038 Autocreation Test

Total: 54

drafts?_L

Click on the drop-down arrow next to “Company Logs”.

Then find “New Project Request” in the list. (Please note that the list in this example under “Company
Logs” is larger than what may appear for you. The list is dependent on access level)

ORACLE Primavera Unifier (TEST) s B ® ~ x KarynnReed
Company Workspace
[l Detaware Departme. Company Workspace @
% Collaboration > :
New Project Request
[E] cost Manager N 4 create Actions ¥ View: AlRecords v /2 O @ v Q F @ ~
[ Document Manager 3 E. @  RecordNo. . Project Name Status Creation Date Creator Pss?
NPR-0054 KTest3 1 ynn Ree No
NER-0053 hn's creatio 1 Mike Hahs No
NPR-0052 K Test 2 1 No
NPR-0051 KTest1 1 No
ADA Technical Docu NPR-0050 Fina ing Project 10/20/ No
NPR-0049 1 No
BMP Description List
NPR-0048 1 No
Change Order Reas.
NPR-0047 1 No
Contractor's Evalua NPR-0046 » No
Environment Permi NPR-0045 1 No
R-0044 No
Master List - CTP CI i 2 ;
NPR-0043 No
Master List - CTP Fa
NPR-0042 In_Re No
Master List - FHWA ... NPR-0041 In_Re No
Master List - Pay lte NPR-0040 Billy May 2022 Test 2 No
| New Project Request NPR-0039 No
NPR-0038 st No
NEPA Types o
sermwater RMP 1 n
Total: 54
fi-wnpr

Once “New Project Request” is selected, click on the “Create” button. A new window will appear.
(Please note if a window does not appear check to make sure the pop-up blocker in your browser is
turned off.)
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ORACLE Primavera Unifier (TEST) 1 I ® ~v xw KarynnReed
()  Company Workspace
D Delaware Departme. Company Workspace &

New Project Request (Clicklonjthel
> v View: AlRecords ¥ /£ QG @~y Q ZF @ ~
m > =.e Record No. « Project Name Status Creation Date Creator pss?
! 054 K Test 3 In_Revie 10/24/2022 08:24 PM Karynn Re No

(] >
l. eati 4 Aike Hal
0 e e NPR-00 K o

BMP Description List

Change Order Reas.

Environment Permi.

Master List - CTP CI

Master List - CTP Fa

Master List - FHWA

Master List - Pay lte
R-0039 st - Ni Approved
New Project Request MR 00
NPR-0038

NEPA Type

wiates AP e Totak: 54
« ® O

General:
Anything with a red ( * ) is a required field. A record cannot be submitted if they are left blank.

Fill out the required information in the (5] Creste New New Project Request - Google Chrome

H " H ”
form that InCIUdeS PrOJECt Name ’ & unifier-test.deldot.gov/bp/mod/bp/record/new/uxnpr2/-1000/319817__uref=uuu573699326t1

County”, "Division”, etc. Create New New Project Request

Please note that ‘Project Name’ field New Project Request
used in this form will be used to create —
. v
the proeJCt. Project Name * Record No.
The value for “PSS” is defaulted to “No”.
e . Required
PSS — Pavement and Subdivision Street —— Creator @
System used by certain groups of TR o
DelDOT. Please select ‘Yes’ if your et
reation Date
project is available in PSS. At this time
“PNR Process” for PSS projects will not -
County Status
be managed in Unifier.
Select -
Division * Fiscal Year Counter
Select - 2023

The (?) symbol next to the “Creator” e
field is a tooltip that provides Project Phase * pss? ©
information regarding the field. select v | |OYs Of

. . Required
Hoverlng over that symbOI WI" pop up Pipeline Project? * Child Project? *

information whether it’s an explanation
or a general comment.
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Child Project:

The NPR for child project must indicate that the request is for the ‘Child Project’ to the existing ‘Parent
Project’. When requesting a ‘child project’ please make sure that ‘Parent Proejct’ is active and available

in the Unifier. The decision

“Child Project” is also defaulted to
“No”. If this was a Child Project then
select “Yes” and this will open up
the “Parent Project” field to be a
required editable field.

Below shows when the “Child

Project” field is selected to “Yes” the
“Parent Project” field is Required (*)
and editable. The user can either
begin typing in the project or select
the icon next to the search bar to open

(2] Create New New Project Request - Googie Chrame

@ unifier-test.deldot.gov/bp/n

Create New New Project Request

New Project Request
Project Phase *

elect

Pipeline Project? *

No

~ Project Users
Design Rep 1Ref

Deslgn Rep 2 Ref
Type a Name

Pipeline Initiator Ref

sdfbp/rece

the running list of projects.

2 Create New New Project Request - Google Chrome

@ unifier-testdeldot.gov/bp,

Create New New Project Request

New Project Request

Division *

elect

Project Phase *

elect

Pipeline Project? *

No

~ Project Users
Design Rep 1Ret *

Type a Name...

Design Rep 2 Ret

Type a Name...

- o
J/new/unpr2/-1000/319817_uref=uuul 1665736711
Send Save | =
s
a0 Attachments ~ Comments  Linked Records
QYes @ No
Child Project? *
OYes @ No
Parent Project
Design Rep 1 o
Information
Design Rep 2
No Attachments.
Pipeline Inttiator
— [m]
2/-1000/31981?_uref=uuu11665736711
Send Save | =
gl Attachments ~ Comments  Linked Records
2023 v
PSS *
QO Yes @ No

[IfigyesgtheyRarent]Rrojecty
/ field|iSeditablelandlrequired}

Child Project? *

@ Yes O No

Parent Project *

Type a Project # v B
Required

Information

Design Rep 1 No Attachments.

Design Rep 2
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Pipeline Projects:

“Pipeline Project” is another field that is defaulted to “No”. If this was a Pipeline Project then “Yes”
would be selected. This would then allow the “Pipeline Initiator” field to be editable.

[E] Create New New Project Request - Google Chrome

@ unifier-test.deldot.gov/bp/mod/bp/record/new/uxnpr2/-1000/319817_uref=uuu116657367t1

Create New New Project Request

New Project Request

Project Phase *

Select v

Required

Pipeline Project? *

No v

V Project Users
Design Rep 1Ref *

Type a Name.. v |E2
Required

Design Rep 2 Ref

pss? *

OYes @ No

Child Project? *

QO Yes ® No

nt Project

Attachments

O~

= () X

Send Save | = ~

Comments  Linked Records o

e Tl BeEdo N, WienlRes
Molie Felie hiftferi EReae:

loutlIfaY eslisiselectedithelRipeline
Initiatorjbecomesleditable

Design Rep 2

Type a Name... ~ B /
Pipeline Inrtiator Ref Pipeline Initiator

Project Users:

Information

No Attachments.

For Project Users, please identify the Design Rep and Pipeline Initiator if applicable. The Design Rep will
be the individual responsible for updating and maintaining the project information as well as creating
the Project Number Request (PNR). e.g., Project Manager. Either begin typing in the name or click on the
icon next to the field to open a running list of users to make your selection. If there is a second “Design
Rep” or an additional review of the PNR would be required, fill out the “Design Rep 2” field as well.

[2] create New New Project Request - Google Chrome

@ unifier-test.deldot.gov/bp/mod/bp/record/new/uxnpr2/-1000/31981?__uref=uuu116657367t1

Create New New Project Request

New Project Request

Pipeline Project? ©

No v

~ Project Users

Design Rep 1Refl ]

Type a Name... v |E
Required

Design Rep 2 Ref
Type a Name.. v |E=

Pipeline Initiator Ref

~ Administrator Comments

Comments

Child Project? *

®vYes ONo

Parent Project *

Type a Project #...

Design Rep 1

Design Rep 2

Pipeline Initiator

Required

=H

Attachments

(R

— () X

Send Save | =~

Comments  Linked Records L.

Information

No Attachments.
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Attachments:

To add an “Attachment” to the NPR select the Attachment tab on the right hand side. Click on the
paperclip icon. This will openup two options. The “Browse” allows the user to select documents from
their File Explorer.

Create New New Project Request Send Save |= =~

New Project Request

v General Attachments  Comments inked Records o
Project Name ™ Record Mo. @J
Browse...
Required
Project ID Creator (3) Document Manager..
Karynn Reed
Creation Date
County * Status :
Select v o
Division * Fiscal Year Counter
Information
Select v 2023
No Attachments
Required
Project Phase * pss? *
Select - QO Yes ® No
Required
Pipeline Project? * Child Project? *

[=] Upload Files - Google Chrome: = O X

@ unifier-test.deldot.gov/bp/sys/dm/file/upload?file_type=bp8ifrom_object_type==&ifrom_object id=&enforce validation=false8_ uref=uuu1166573...

Drag and drop or select files to upload mm@@wm
l andfdropffiles]rightifromEile]

Browse.

File Name File Size Docu Rev. No. Issue Date

mﬂm%m

Wheh pedy o ol
el o Wslked?
oiton

Advanced Options

File Upload Options
Include reference files

Upload from My Computer h

Revise automatically if file with same name exists
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The “Document Manager” is another location within Unifier to pull files. NOTE: There is further
explanation for the “Document Manager” and how to navigate this.

[2] Create New New Project Request - Google Chrome - [m] X

@ unifier-test.deldot.gov/bp/mod/bp/record/new/uxnpr2/-1000/319817_uref=uuu116657367t1

Select Files

P
#A| > Company Documents

Q =
Name - E Location Owner Title Rev. No. Issue Date  Size
[ (B) Contract Administration / Company Administ.
[3 company Documents Karynn Reed
Total: 2 Display 100¢ ~ | PerPage

O copy Comments Cancel

Comments:

To add additional comments click on the “Comment” tab on the right hand side. Type in the comment

and then click post.

[E Create New New Project Request - Google Chrome —

& unifier-test.deldot.gov/bp/mod/bp/record/new/uxnpr2/-1000/31981?_uref=uuus83563145t1
Create New New Project Request Send Save

New Project Request

: ment inked r
v General Attachments Linked Records

Project Name * Record No.

Required
Project ID Creator (3
Karynn Reed
- @ o (20
Creation Date
County * Status :
Select v
Division * Fiscal Year Counter
Select v 2023 o
Required
Project Phase * pss? * Information
Select - OYes @ Mo No Comments are available.
Required
Pipeline Project? * Child Project? *
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When a comment is posted, there will be an icon next to the “Comments” as shown below. All
comments are recorded below the comment box.

[2] create New New Project Request - Google Chrome - [} x

@ unifier-test.deldot.gov/bp/mod/bp/record/new/uxnpr2/-1000/31981?_uref=uuu116657367t1

Create New New Project Request Send Save | = v

New Project Request

I= . ra
v General Attachments Comment Linked Records L.
Project Name * Record No.
Required
Project ID Creator (®
Karynn Reed
0 - CINgEy - |
Creation Date
Posted by: Show All v
County * Status,

Karynn  Delaware Department of R 10/28/2022
Select - Reed Transportation 09:31 AM

Test Comment

Division * Fiscal Year Counter
Select v 2023
Required
Project Phase * pss? *
Select - OYes @ No
Required
Pipeline Project? * Child Project? *

Save Record:

If at any point a record needs to be saved and continued later, click on the “Save” button at the top of
the right hand corner. The record will then be saved into the “Drafts” (refer to General Navigation
section of the instructions). If a record is ready to be sent click on the “Send” button next to “Save”

Create New New Project Request Send Save | = -

New Project Request

fachment inked Recor ra
v General Attachments Comments Linked Records o
Project Name * Record No.

Required
Project ID Creator (3)

Karynn Reed
O - & Hide| Cleer m

Creation Date

County * Status
Select v
Division * Fiscal Year Counter

Select v 2023 o
Required

Project Phase * pss? * Information
Select - O Yes ® No Mo Comments are available
Required
Pipeline Project? * Child Project? *
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Send Record:

A screen will appear that has the Workflow Action, what it is being sent for in the Workflow, and who
the record will be going to. For the NPR, “Submit for Review” is defaulted and the only option under
“Workflow Actions”. Click “Send” on the bottom right-hand corner to send the NPR.

Workflow Action Details X
V Action Details

Workflow Actions * Send For

Submit for Review Company Admin Review

To

Billy Sweeney;Company Administrator;Jie Huang;Karynn Reed;Kyle Pickett;Lim...

~ Due Date Details

Task Due Date

Task Due Date is not available

A notification will be sent via email when the New Project Request has been reviewed and approved by
Engineering Support. A task will subsequentially follow as well.
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Project Number Request (PNR)

The Project Number Request (PNR) process is a Unifier process that the PM must take action to receive
Project Number from Department of Finance (Finance) of Unifier. The PNR record in Unifier will be
created upon approval of the NPR and a ‘Task’ will be in the PM queue to request the project number. It
is expected that the PM will input required information (such as Project Codes, Project Notebook, and
Project Estimate) to allow the Finance to issue a project number through the request.

The following outline general outline of the PNR process in the Unifier. The PNR is a workflow based
process where PM can request the internal review prior to transmitting the record to Finance.

PNR Process Variations:
1. Pipeline projects

a) PNR will be held until the Design PM
G PNR Record Created is assigned

from NPR b) Use of Project Access Process
2. PSS projects

. a) PNR will be through PSS
PM - Initiates PNR b) Project Information will be updated
Process via PSS

Workflow-based
interconnected process

PM Input project-related
information such as

Codes

Notebook
At{ hEstlmatle ) Finance — Review

ach any relevan
documents for Finance PNR Process
Review Review and assign PNR
Internal review with Design +  Approve the record
PM — If needed »  Notifications to all
stakeholders

Before submitting the PNR be sure to map projects in MEAP as it is important for Project Codes and
Locations. Instructions are provided below. NOTE: Submitting PNR instructions are after the MEAP
instructions.

General:

The following steps are provided to guide the PM to work in the PNR record that can be then submitted
for Finance’s review. The PNR record is already created for most project requests in which the PM will
input required information. The PNR record can be accessed from “Tasks” in each project.

To open the PNR, open the project and click on “Tasks”.
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ORACLE Primavera Unifier (TEST)

g B @~ & KeymnReed

&, 200 00063 Ho | DAIOOT 2 DOTS 2 207500063 )
2 taske Summary My Dashboard *=+ =
B orafts ; o o
0 Notications Tasks e Notifications o Mail -
> ©pen|theldesired ijcject
i (this]isTaltestiprojcct) I
N Projacthams  Admintsrator  Status
et K1 Karynn feed  Actre
—_
iiﬁlgild H&(: ilqtgw Project Number  wigrarchy Path
Reports > W03 neooro1S
& admin H
Links.
P

Once under tasks double click on the PNR to open the record.

Tasks

+ Geate Adions v View AlTesks v £ O @ v Q K

© U ongn Title RecordDue  From Sent for Task Due Workfiom Name
@ est-K1

Compary Admini... | PR Initiation 10727/

06 PM PNR WF

Boubleflick{onithe] g Rlto]
fopentthelrecord]

Total: 1

Click on the “Accept” button in the upper right hand corner of the record. This is taking responsibility of
the task and will allow the user to begin editing the PNR.
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[Z] Project Number Request - Project No. 2023-00063 - Google Chrome = u} X

@ unifier-test.deldot.gov/bp/mod/bp/record/opentask/663153?task_id=663153&parent_id=0&viewOnly=08tproject_id=652908&model=uxpnr&__uref=uuu116657367t6

Project Number Request )e(hme =~

Project Number Request Project Estimates Issues

~ Task Details Attachments Comments Linked Records wo > L]
From

Company Administrator

To

Karynn Reed;Design Rep 1;Pipeline Initiator

Sent For
PNR Initiation
~ Project Information H o
Project Number FAP No.
2023-00063 Information
Project Name FTA No. No Attachments.
Test - K1
Pipeline Project? Project ID
No 2023-00063
Additional Review Required? County

Mrwar Cactln Crointu and Vant Caontb

Once the record is accepted, begin to fill out the information in the PNR. Fields marked red ( * ) are
required fields. The user will be unable to send the record if those fields are not filled out. If a field is
grayed out this is either auto populated or requires another field to be selected before this will become
editable.

”Pipeline Projectll = Defaults Eij!cfNu|mb:rdﬁ:u:slvProjeﬂNn.ZOB-OBOﬁ!-GmgI!Chmm!V ‘ ‘ I : - a X
@ unifier-test.deldot.gov/bp/mod/bp/recerd/opentask/663153/ung ed/undefined?_uref=uuu11665736716
" ” H . H H
to “No”. This is inherited from it Number Request send e [= ~
the NPR process. PrjectNumber Recuest  Prject Estmates lsues
“ L. R . ” ~ Project Information Attachments ~ Comments  LinkedRecords We > [ ]
Additional Review Required e AP o P
= A second Design Rep will ST
review the PNR before e
submitting to Finance. This is Prpetine Project - brojectio
an optional item to support e M B
. . Additional Review Required? * County
any addltlonal review that elect - New Castle County and Kent County o
Design PM may be needed. Yes =
No Information
~ ¥roject Lodes No Attachments.
Project Codes Reference *
Type a Record N v
Parent Project
Tvne a Proie £ v E=

Project Codes:

For “Project Codes Reference” begin to type “C” and the reference code will display as shown below.
There will only be one record available for each project. (Note: this is a reference code for Project
Codes) The user is also able to click on the icon next to the search field (highlighted in yellow)
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[Z] Project Number Request - Project No. 2023-00063 - Google Chrome

@ unifier-test.deldot.gov/bp/mod/bp/record/opentask/663153/undefined/undefined? _uref=uuu116657367t6

Project Number Request

Project Number Request Project Estimates

Test - K1
Pipeline Project? *

No v
Additional Review Required? *

No v

Vv Project Codes

Project Codes Reference

¥

Type a Record No....

d Q)

PRICODE-0000

Active v

Division / Section

Select -

Issues
Attachments Comments
Project ID Q-
2023-00063
County

New Castle County and Kent County

Send Save | = ¥

A\

Linked Records Wo > [J

Information

No Attachments.

Project Phase
Closeout - Finance v
Construction District (9

Select -

Note: If at any point the user needs to exit the record to work on it later, click on the “Save” button in
the upper right hand corner. This will save the record to the “Drafts”. If the user exits out of the
record without saving it THE RECORD WILL BE LOST.

Continue to fill out the appropriate project codes in the form. Take note that these fields are not
required however if the user has the information ensure that the fields are filled out. (Note: user will be
able to update these fields after the approval of PNR)

[S] Project Number Request - Project No. 2023-00063 - Google Chrome

@ unifier-test.deldot.gov/bp/mod/bp/record/opentask/663153/undefined/undefined? _uref=uuu116657367t6

Project Number Request

Project Number Request Project Estimates

Issues

Parent Project

Type a Project #.. v &=
Project Status

Active v
Division / Section

Select v
DelDOT Project Type

Select v
IAccelerated Project Technique ()

Select =2
Design Exceptions Required?

Select v
Open End Project? (%)

No ~

Attachments Comments

Project Phase
Closeout - Finance v
Construction District ()

Select -

TAM Work Type

Select -

ADA/PAR Upgrade Expected?

Select v
NEPA Class
Select v

Public Involvement Type (3)

Project Website Needed? (3)

Linked Records

Send Save

ra

Wo >

Information

No Attachments.
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A question mark in a circle (?) sign is a tooltip. Hovering over the (?) will display information or a
description about the field.

[2] project Number Request - Project No. 2023-00063 - Google Chrome - O x

@ unifier-test.deldot.gov/bp/mod/bp/record/opentask/663153/undefined/undefined? _uref=uuu116657367t6
Project Number Request Send Save | = ~

Project Number Request Project Estimates Issues

(SIS AFIIED () B ) Attachments ~ Comments  Linked Records ~ Wo > [ ]
Select v Select v |
U -
Responsible Manager Ref Funding Point of Contact Ref
Type a Name... v &= o Type a Name... v == Q
Responsible Manager Funding Point of Contact
CTP Family Indicator CTP Family
Type a CTP Family In... v &= i
CTP Classification Federal Stimulus Project? o
Type a CTP Class Des.. v &= Select v
Information
Improvement Type Improvement Type Description No Attachments.
Typealmprovement... v &
Show on CTP? @) FHWA Participation
No v Select v
GASB3%

Project Notes:

“Project Notes Reference” is another Required field. This works the same way as “Project Codes
Reference” mentioned above. Begin to type “N” or click on the icon next to the search bar.

[ Project Number Request - Project No. 2023-00063 - Google Chrome - O X

@ unifier-test.deldot.gov/bp/mod/bp/record/opentask/663153/undefined/undefined? _uref=uuu116657367t6
Project Number Request Send Save | = ~

Project Number Request ~ Project Estimates  Issues
NGO v sSelect v

Attachments Comments Linked Records Wo > N

O -~

GASB34

Select -

v Project Notes
Project Notes Reference *

Type a Record No.... - =s

Required

PRINOTE-0000 o

Information

Project Description
No Attachments.

Project Justification

Page 22 of 70 Delaware Department of Transportation



Unifier Training Outline

Date: November 4, 2022

The “Funding Comments”, “Project Description”, and “Project Justification” are text fields. This is where
the user can describe the funding phases, years and amounts. Ensure that these notes are clear and
correct as they may be public facing in the CTP book.

Note: Most of these notes are and will be used in several system across DelDOT and therefore it is
important that these notes are clear, concise and reflects accuracy.

[Z] Project Number Request - Project No. 2023-00063 - Google Chrome

@ unifier-testdeldot.gov/bp/mod/bp/record/opentask/663153/undefined/undefined?__uref=uuu116657367t6

Project Number Request

Project Number Request Project Estimates

Issues

Funding Comments

Project Description

Project Justification

Project Status Update

Paragraph &
S B @ x

x* 99 o> | T

Attachments

(R

Type here.

Project Estimate:
Once all of the
information for the
“Project Number
Request” is filled out,
click on the “Project
Estimate” tab.

Click on the “Create”
button to add an
Estimate.

[ Project Number Request - Project No. 2023-00063 - Google Chrome

Comments

Send Save | = ~

Linked Records  Wo > [

L

Information

No Attachments.

# unifier-test.deldot.gov/bp/mod/bp/record/opentask/663153/undefined/undefined?__uref=uuu116657367t6

Project Number Request

Issues

2|

Project Number Request Project Estimates
on

6 SIS
Obligation

Estimate Phase “ Planned Cost Plan?

Total: 0

Send Save | =

Fiscal Year

Obligated Status Creation Date Creator Record No.
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If the window does not appear like below, make sure that the window popup blocker is disabled.

[ Project Number Request - Project No. 2023-00063

Begin to fill out the
@ unifier-test.deldot.aov/bo/mod/bo/record/opentask/663153/undefined/undefined? _uref=uuu116657367t6

information' Once the ) [E Create New Project Estimate - Project No. 2023-00063 - Google Chrome
. . . . PrO]e( # unifier-test.deldot.gov/bp/mod/bp/record/new/uxproje/65290/0/1/uxPNRReferenceBP/98/1?_uref=uuu116657367t6&qbt_parent_type=uxpnr
information is filled out

click on the “Submit”
button on the right-hand

Project Ny Create New Project Estimate submit. Save
+

C
Project Estimate Issues

. . Estima| v Estimate Details Attachments Comments Linked Records
side of the window. To e o
add another Estimate Select .
Phase, click on the Create Planned Cost
0.00

button and repeat the
abOVe Step. [ on Obligation Plan?

Fiscal Year Obligated
Estimates can be edited
after the approval of PNR. o

~ PNR Reference

PNR Reference Information

PNR-0000 B: e No Attachments.

Total: ¢

N oAz Ay
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NOTE: Each Estimate Phase can only be submitted or created only once. An error window will appear
if the user tries to duplicate the record as shown below.

E Project Number Request - Project No. 2023-00063 - Google Chrome — (m] X

[The value for field Estimate Phase must be
nique. There is another record containing the
ame value for this field.

The Estimate Phase will appear in the list in the PNR process as shown below.

@ unifier-test.deldot.gov/bp/mod/bp/record/opentask/663153/undefined/undefined? _uref=uuu116657367t6

Project Number Request Send save | = v |

Project Number Request Project Estimates Issues.

U+mmeﬂo 8- Q =

On

Estimate Phase “ Planned Cost Plan? Obligated Status Creation Date Creator Record No.
Audit Estimate 150,000.00 o Active 10/27/2022 08:48 PM Karynn Reed PRIEST-0000

Total: 1
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Send PNR Record:

When ready to “Send” the PNR record, click on the “Project Number Request” tab. The record will not
allow the user to send when under the “Project Estimates” tab.

[2] project Number Request - Project No. 2023-00063 - Google Chrome - O x

@ unifier-test.deldot.gov/bp/mod/bp/record/opentask/663153/undefined/undefined? _uref=uuu116657367t6

Project Number Request Send Save | = -

Project Number Request Project Estimates Issues

4 oaeate OG-~ Q =

On

Obligation Fiscal Year
Estimate Phase “ Planned Cost Plan? Obligated Status : Creation Date Creator Record No.
Audit Estimate 150,000.00 m] Active 10/27/2022 08:48 PM Karynn Reed PRIEST-0000

[V ReNTEaa R SendyietrecordlelicRbaeJontine
TRrefest Ny ReguesP D

Total: 1

Once ready, click on “Send”.

[=] Project Number Request - Project No. 2023-00063 - Google Chrome - O x

@ unifier-testdeldot.gov/bp/mod/bp/record/opentask/663153/undefined/undefined?__uref=uuu116657367t6

Project Number Request [endfe =~

Project Number Request Project Estimates Issues

Funding Comments

Attachments ~ Comments  Linked Records Wo > [}

(VR4
“
Project Description
“
Project Justification ﬂ
Information
P No Attachments.

Project Status Update

Paragraph ¢ |[B I U § A S iE &€ = = = = =
Y EE %X LoOG

https://unifier-test.deldot.gov/bp,

15 led?_uref=uuu11665736716%

Click on “Send” in the bottom right hand corner.
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@ unifier-testdeldot.gov/bp/mod/bp/record/opentask/663153/undefined/undefined?_uref=uuu116657367t6#

Workflow Action Details X
i_v | Action Details

Workflow Actions * Send For

Finance Review
Submit

To

Amanda Giuttari;Melanie Carlson;Nicole Johnson;Finance PNR Reviewer

v Due Date Details

Task Due Date

Task Due Date is not available

e |

Finance Review:

Workflow now passes to Finance team to review PNR and issue Project Number (T Contract #). Finance
team may return the workflow to the user if codes are incorrect, or incomplete or additional
information is needed.
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Update Project Information:

After the PNR record is approved for the project, any and all project information can be modified by the
Project Manager directly in to the appropriate process. The users will modify these information in the
project.

In each project, project detail processes are located in Design Phase > Project Details groping as shown
in the image below.

ORACLE Primavera Unifier (TEST)

SR @~ & KeymRed

&, 2023.00063 - Home DeDOT > DOTS » 202300063 o
2 tasks Summary My Dashboard *+ *
B orafts . o o
= . .
L nowfications = Tasks Notifications Mail
o et Tara el
’ -
L Image Details &
- Praject Name  Administrator  Status
Test - K1 anynn Reed  Actie
e Ber Hisrarchy Path
0 /DEIDOTDOTS
>
> Links
>
>
>
Reports >
O, st >
« ® o

Updating the project information is similar for all business process that are related to the project details.
The Project Manager is responsible for maintaining current accurate proejct information.

Updating Project Codes:
Select the “Project Codes” from the list under the “Project Detail”. Then double click on the record. A
new window will open. Select ‘Edit’ to modify information the ‘Project Codes’.

ORACLE Primavera Unifier (Development)

.

T20221016_PNR

g1 H @ ~ e pathMenta

o 720221016 PHR - Home DEIDOT > DOTS > T20221016_PNR &
£ Tasks . Record Details  Attachments  Permissions
Project Codes
B ortts
= ~ Project Codes
0 notifications Actions ¥ View: MllRecords * £ O G~ Q F @ ~ i
< Parent Project
@ General N T Record No. v Status Creation Date Treator Brojectt
- - £y PROJCO-0001 Active 116/ BAM  Company Administrator  T20221¢
Sesign Phase -
Project Phase
Project Detal -
Capital Funded Program
Project Codes .
. Construction District 3
Project Estimate Project Codes Edit |= -
Group 1
Project Codes
~ Project Codes Attachments ~ Comments  Linked Records > |
Parent Project TAM Work Type
upport Ce ” Bridge - Maintenance
aMPID Project Status Project Phase ADA/PAR Upgrade Expected?
Environmental Permit R Active Capital Funded Program .
NEPA Division / Section Construction District () e
Right of Way Informatior TS - Bridge Design Group 1 Categorical Exclusion Report
PSGE >
DelDOT Project Type Project Website Needed? (5
Contract Admin >
N Bridge Yes
> at
Accelerated Praject Technique (@) TAM viork Type Information Publish to QLR? (3
> No Attachments.
Advance Clearing & Grubbing,Advar Bridge - Maintenance Yes
Reports >
& o | Design Exceptions Required? ADA/PAR Upgrade Expected? Responsible Manager
Admin >
« o N e Yes LSRR
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Upon completion of modification of code values in the record, select ‘Submit’ to close the record.

Project Codes

Project Codes

~ Project Codes

Parent Project

Type a Project #... v &=
Project Status Project Phase

Active v
Division / Section

TS - Bridge Design h Group 1
DelDOT Project Type

Bridge hd
Accelerated Project Technique (%) TAM Work Type
Advance Clearing & Grubbing x m%

Advance Material Purchases x

Design Exceptions Required?

Construction District @

Bridge - Maintenance

SubmitfSave | = -

Capital Funded Program -

Attachments Comments Linked Records > : :
@J -
-
.
.
H
- Information

No Attachments.

ADA/PAR Upgrade Expected?

This action will save any modification to the project codes and will be reflected across multiple systems

in the DelDOT.

Update Project Notes:

The Project Manager are responsible for
updating Project Notes. “Project Status
Update” is a rich text field that allows users
to modify the format of the text. These notes
will appear in the status report and hence it
is advisable that comments are relevant and
accurate.

Similar to ‘Project Codes’ process, selecting
‘Edit’ will allow the Project Manager to
modify comments and selecting ‘Submit’ will
update records in the Unifier and other
DelDOT'’s integrated systems as well.

Project Notes Bdit = v

General

Funding Comments

This comment is related to the funding of the project.

Project Description

Input project description in this text box. The description is used across multiple systems in DelDOT.

Project Justification

Here goes project justification for the project.

Project Status Update

This is a project status place in which users can utilize functions of a rich text editor such as highlight,
underling, and other available choicas

> Record Information
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Update Project Estimate:

The Project Manager are responsible for updating Project Estimates. The Unifier will only allow unique
Project Estimate phase records for each project. The system will not allow duplicate entry for any
existing phase and therefore the PM should follow the following procedure to update existing Project
Estimate records.

Project Estimate it | = -

Project Estimate Issues

v Estimate Details

Estimate Phase

Construction Engineering Estimate

Planned Cost

20,000.00

On Obligation Plan?

Fizcal Year Obligated

2022

~ PNR Reference
PMR Reference

PNR-0001

> Admin Only

Open the record for appropriate estimate phase. Selecting ‘Edit’ will allow the Project Manager to
modify the value in the estimate and selecting ‘Submit’ will update records in the Unifier and other
DelDOT'’s integrated systems as well.
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Project Schedule:

Project Schedule record is created at the time of project creation. At this time, the Project Manager is
responsible for recording planned and actual dates of project phases. These dates will be recorded in
the Unifier and reported on the Project Status Report.

Project Schedule

Project Schedule

“~ Design Phase

Preliminary Plans
10/16/2022

Semi-Final Plans
12/26/2022

Final RW Plans
12/19/2022

Final Construction Plans
01/30/2023

PS&E Submittal

02/28/2023

~ Advertisement Phase

Anticipated Advertisement Date

03/30,/2023

Anticipated Bid Opening Date

Anticipated Award Date

Anticipated Contract Execution Date

> Construction Phase

Project ID

2023-00015

Actual Preliminary Plans

10/24/2022

Actual Semi-Final Plans

Actual Final RW Plans

Actual Final Construction Plans

Actual PS&E Submittal

Actual Advertisement Date

Bid Period (Calendar Days)

Actual Bid Opening Date

Actual Award Date

Actual Contract Executed Date

Status

Active

Edit

If
4

20
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Project Website:

The Project Website process is to update
documents to the public facing Project
Website that is managed by DelDOT. These
documents are published on the website. The
Unifier process allows the Proejct Manager to
upload the document and also deactivate any
uploaded document so that it can be removed
from the website.

To upload the document to the Project
Website, double click to open the record.

Select ‘Edit’ to modify the record information
in the General Info section of the record.

Selecting ‘Submit’ after all changes will update
Unifier and other integrated systems.

Document Upload:

Project Website Info bmit Save | = =

Project Website Info

Project Website Info

Project Website Info Documents

~ General Info

External Email Address
External Phone Number
External Website URL
Workshop Survey Link

Youtube Video

~ Virtual Workshop Info
Virtual Workshop Start/End Date

Virtual Workshop Presentation URL

Virtual Workshop Description

> Live Question & Answer Info
> Project Information

> Admin Only

As indicated in the image use the following steps.

1. Select ‘Documents’ tab in the record.
2. Select ‘Add’ to add new document in the record.
T 3. Browse and select a document to upload to the project

website.

Totak0

4. Select appropriate document category.
5. Save or Save & Add New lines as needed.

Note: “Admin Only” section of the detail form in
Documents Tab allows users to ‘Disable’ the record to
prevent it from publishing to the project website.
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National Environmental Policy Act (NEPA)

The creation of NEPA record is
dependent on the type of project. Any
project with FHWA participation requires
NEPA records and will be auto created at
the time of approval of PNR record by
Finance.

The record for NEPA is available in the
project for any edits that may require
through the project lifecycle. Users can
also be able to add records in this BP as
needed for the proejct.

To access the NEPA records, click on “Design

Coordination” then click “NEPA”.

ORACLE Primavera Unifier (TEST)

Project Number Request

Project Number Request  Project Estimates

~ Project Codes
Trarect Lodes Rererence
PROJCO-0001
Parent Project
Typea Project &
Project status
Active
Division / Section
T5- Bridge Design
DeDOT Project Type
Bridge

Bccelersted Project Techmique (3)

Advance Ck
Design Exceptions Required?
ves
Open End Project? ()
No

PE Invalvement Type. @)

Project Status Agenda? ()
ves

Responsivle Manager Ret
Prath Mehta

Improvement Type
&

Federal Stimulus Project?

No

> Project Notes

Grubbing * | | Advance Material Purdgases X

Project Prase
- Capital Funded Program

Construction District 3

- Group 1
1AM ork Type

- Bridge - Maintenance
ADA/PAR Upgrade Expectea?

- ves
MEPA Class

- Categorical Exclusion Report

Prcect Website Nested? @)
- Yes
Pubiish to QLR? ()
C Yes
Respansible Manager
Prath Mehta

improvement Tvpe Description

4R-Maintenancs - Restoration & Rehabiitation

FHWA Participation

- Assumed

Phase”. From this dropdown click on “Support

@ v B Karyn et

O CompanyWorkspace  DeIDOT
. 1123456 _Home DIDOT > T12543866

2 T Summary

L]
Information
Nalmags Auslatle.

B ot
0 Noshestions EEl Tasks ! Enemlcaﬂons
@

UndergPesign]Rhaseyclick{oniSupport
CoordinationgtheniClick{on]N E PA

§ E vt

Details

Links

Click on “Create” to open the new NEPA record.
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ORACLE Primavera Unifier (TEST) o 0 @~ m Karyooheod
DelDOT D T1234566 (o]
NEPA
Am.m v View: MRt - | £ O B QF O~

> ¥ Record Na. - Status NEPA Phace Date bssued NEPA Type Type Category Dese Re-evaluation? General Notes
>
>
>
>
>
>
Total: 0

Fill out the information and add attachments or comments if needed.

[E] Create New NEPA - Project No. T1234566 - Google Chrome — O 4

@ unifier-test.deldot.gov/bp/mod/bp/record/new/uxnepa/652387__uref=uuuB32109827t4
Create New NEPA Submit Save | =+

NEPA

o i 1
~ NEPA Information | Attachments ~ Comments Linked Records

O -

NEPA Phase

Select hd
Date Issued

MM/DD/Y Yy
NEPA Type

Type a Type No.. hd =

Type Category

Type Description o

Information

No Attachments

Click on “Submit” once the recorded is completed.
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S Create New NEPA - Project No. T1234566 - Google Chrome

& unifier-test. deldot.gov/bp/mod/bp/record/new/uxnepa/652387__uref=uuug32109827t4

Create New NEPA

NEPA

~ NEPA Information
NEPA Phase

Select
Date Issued
MM/DD/YYYY
NEPA Type
Type a Type No

Type Category

Type Description

Submit pave

Attachments Linked Records

O -

Comments

E=

Information

No Attachments

The (?) symbol next to the “Creator” field is a tooltip that provides information regarding the field.
Hovering over that symbol will pop up information whether it’s an explanation or a general comment.

To update an existing record, select ‘Edit’ icon to edit information related to the record in the screen as

shown below. Users can select
“NEPA Phase” and appropriate
“NEPA Type”. Selection “NEPA
Type” will auto populate “Type
Category” and “Type
Description”. Furthermore, “Re-
evaluation” allows the Project
Manager to create a new NEPA
record.

Information recorded in this
process is used for reporting in
DelDOT.

NEPA

NEPA

~ NEPA Information
NEPA Phase

PE

Date Issued
10/24/2022

NEPA Type

9
Type Category

CEs listed in 25 CFR 771.117(c)
Type Description

The following actions for transportation facilities damaged by an incident resulting in
an emergency declared by the Governor of the State and concurred in by the Sacretary,
or a disaster or emergency dedlared by the President pursuant to the Robert T. Stafford
Act (42 US.C. 5121)

(i) @4 Emergency repairs under 23 USC. 125; and

(1)@ The repair. reconstruction, restoration, retrofitting, or replacement of any road,
highway, bridge, tunnel, or transit facility (such as a ferry dock or bus transfer
station/bus stop), including ancillary transpertation facilities (such as
pedestrian/bicycle paths and bike lanes), that is in operation or under construction
when damaged and the action

Re-evaluation?
No

General Notes

> Record Information

> Admin Only

Attachments

Comments Linked Records

Information

No Attachments.

Edit

Au

> ol
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Right of Way (ROW)

The creation of ROW record is available for modification after the project is created.

Right of Way Information = -

ROW

~ ROW Information

# of Parcels # of Offers Sent
0 D
# of Negotiations Signed # of Settlements Completed
0 0
Obtain Town Agreements? Date Obtained
Mo
MNotes

> Record Information

unifier-dev.deldot.gov/bp/mod/bp/.../07...

To update an existing record, select ‘Edit’ icon to edit information related to the record in the screen as
shown above. Users can input parcel information that is related to the project and will be used for the
Project Status Report in DelDOT.
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ORACLE Primavera Unifier (TEST) € R @~ m Kanmme
. TI238588 - Home DelDOT 3 T1234566 &
4= Tk Summary e & o

Pl Tasks ! ENonmmons

“ o e
- Coordinationgthen! dm%iﬂ of\WVay,

nformatlon

Links

Double click on the record.

ORACLE Primavera Unifier (TEST) o A @~ m KarynoRood

Right of Way Information

+ Gote Actons * Views| MlReos < | £ O B - Q=

# i Negouaians #of Serlemens  Obrain Town
i

I 2 ot Pags ned mulsted _Azrsements? Date Obtained Stanus

PRIA

< voKw

$ v ovov

Total: 1

Click on “Edit” in the upper right hand corner of the record. Add comments to the Comment tab to
make note of any changes that were made to the record.
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= o x

[] Right of Way Information - Prajact No. T1234365 - Google Chrome

& unifier-test.deldot.gov/bp/mod/bp/record/open/uxrow/6/0/!

Right of Way Information

ROW

~ ROW Information
# of Parcels

# of Negotiations Signed

Obtain Town Agreements?
No

Notes

=uxrow&a=form.08b=uxrowdsrcid=6&id=68source=simple8project_id=65238&nfl=08&__uref...

Attachments Linked Records ~ Au > ©7

# of Offers Sent

# of Settlements Completed

Date Obtained

Information

No Attachments

Once the edits have been made click on the “Submit” button in the upper right hand corner of the

record to submit the changes made.

[=] Right of Way Information - Praject No. T1234565 - Google Chrome

& unifier-test.deldot.gov/bp/mod/bp/record/open/uxrow;

Right of Way Information

ROW

~ ROW Information
# of Parcels

# of Negotiations Signed

Obtain Town Agreements? *
No

Notes

- O X
/6/undefined/undefined?project_id=652388_ uref=uuu832109827t4
Attachments ~ Comments  Linked Records  Au > [ 7]
# of Offers Sent @J -
0

# of Settlements Completed

Date Obtained

MM/DD/YYYY

Information

No Attachments
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Plans, Specifications, and Estimates (PS&E)

Plans, Specifications, and Estimates (PS&E) process in Unifier is initiated by the Project Manager upon
completion of project design to collect relevant documents to prepare PS&E package to be transmitted
to Contract Admin for project advertisement and award for Construction. Generally the required items
for PS&E includes statements for Environmental, ROW, Utility, Traffic, Railroad, Timing Statement,
Signed Final Plans and Stormwater.

The Project Manager will create the PS&E record in Unifier by selecting ‘Create’ from the PS&E process
within the project.

Under “Design Phase” click on the “PS&E” drop down then click “PS&E Submission”.

ORACLE Primavera Un

Right of Way Information

+ Ceae Actons T View: AlReows v F O @ Q=" O~

ot — 2 of Sertlements
@ Recordbia - # of Parcels #af Offers Sent Signed Completed

ST Ut e el e TR nd hen e

Details of the record i

. Totakd
]

Click on “Create” and a new window will open up.

imavera Unifier (TEST)

IDOT > DOTS > 202300063 ®
PS&E Submission

oo+ View:{ Mook | # O B QW O~
N
. s

TO DB M D

rFETE

. Totako
c)
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This action will open a window that lists required item for PS&E record. The following three screen shots
provides the screen that user will be required to input information.

Create New PS&E Submission - Create

PS&E Submission

Red Asterisk: This indicates that a field is required. Note: The record will not allow the user to send if
these “required” fields are not filled out.

Question Mark in a circle: These are Tooltips. This will give information in regards to the field.

[E] Create New PS&E Submission - Project No. 2023-00063 - Google Chrome - O X

& unifier-test.deldot gov/bp/mod/bp/record/new/uxpsesub/65290/155632?__uref=uuu832109827t6
Create New PS&E Submission Serd Save | = v

PS&E Submission Dacuments

ed Records nked
v Statements Comments  Linked Records  Linked Mail

Envirunmen(a\S(atememAﬂachedD L ol Required Fields

O Yes (Stipulated) O Yes (Cleared) O No

Required

] e REND

v - & Hide| Clear m

Right of Way Statement Attached? *

Q Yes (Stipulated) O Yes (Cleared) O No

Required
Right of Way Statement Remarks (3

4 o

Utility Statement Attached? * Information

Q Yes Q No No Comments are available.
Required
Utility Statement Remarks (3)

Once the information is filled out under the “PS&E Submission” tab click on the “Documents” tab. This
is where Statements will be uploaded.
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E ate New PS&E Submission - Proj 023-00063 - Gocgle Chrome — ] x
& unifier-test.deldot.gov/bp/mod/bp/record/new/uxpsesub/65290/1556327__uref=uuu832109827t6
Create New PS&E Submission Send Save | = ~
PS&E Submission
Comments  Linked Records  Linked Mail T

~ Statements

Environmental Statement Attached? *

Q Yes (Stipulated) O Yes (Cleared) O No
Required

Environmental Statement Remarks (3)
o - @ Hide| Clear m

Right of Way Statement Attached? *

QO Yes (Stipulated) O Yes (Cleared) O No

Required
Right of Way Statement Remarks (3)
4 o
Utility Statement Attached? * Information
O Yes O Ne No Comments are available.

Required
Utility Statement Remarks (7)

Click on the “Add” button.

[E] Create New PS&E Submission - Project No. 2023-00063 - Google Chrome - O X

& unifier-test.deldot.gov/bp/mod/bp/record/new/uxpsesub/65290/1556327__uref=uuug32109827t6
Create New PS&E Submission Send Save | = ~

PS&E Submission Documents

; ra
Actions ¥ yiiew Comments by: | All + & ¢ § - Q FolderDetais L

Name B #  Description Document Category Lineltem Stat  Name

£ D Atachments Attachments
Folder Path
:
Total- 1
-— testdeldot. B/ 5200/1556327_t 109827t6%

Click on “Line Item”.
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Create New PS&E Submission

PS&E Submission Documents

Add ¥ Actions ¥

View Commentsby: | All - 406 8-
Folder g 2

E

Description Document Category

Tatal- 1
https:/

bp/T 5290/1556327_ 32109827t6%

Line ltem Stat

Q, Folder Details
Name
Attachments

Folder Path

Send Save | = v

Fill out the information. To attach the documents click on the paperclip icon.

E Create New PS&E Submission - Project No. 2023-00063 - Google Chrome
@ unifier-test.deldot.gov/bp/mod/bp/record/new/uxpsesub/65290/1556327_uref=uuud32109827t6

Create New PS&E Submission

PS&E Submission Documents
Add ¥ Actions ¥ view Commentsby: | All A
Name B #  Description Document Category Line Item Stat
O Attachments
Total: 1

= (m] X

Send Save

Line Item Details

Name *

Description

Document Category (3

Select

> Admin Only

Cancel Save & Add New

Clicking on “Browse” will allow the user to attach documents from their File Explorer. Clicking on the
“Document Manager” will allow the user to attach documents that have been uploaded directly into the

“Document Manager”.
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brmission - Proj

63 - Google Chrome - o x

& unifier-test.deldot gov/bp/mod/bp/record/new/uxpsesub/65290/1556327__uref=uuu832109827t6
Create New PS&E Submission Send Save | = ~

PS&E Submission Documents

. ra
Add ¥ Actions ¥ view Comments by: | All - 4 Line Item Details La
Name =] & Description Document Category Lineltem Stat  pame *
O Attachments @
Description

Browse...

Document Manager...

Document Category ()

Select A

> Admin Only

Cancel m Save & Add New

Total: 1

Clicking on “Document Manager” will open a window as shown below.

Google Chrome - O x

& unifier-test deldot.gov/bp/mod/bp/record/new/uxpsesub/65290/1556327_uref=uuu832109827t6

3 X
Select Files
A > Project Documents
Q=
Name - B Location Owner Title Rev. No. Issue Date  Size
030100 - Project Management / Karynn Reed
3 0500 - Support Coordination / Karynn Reed
[ 0600 - Project Specifications and Estima / Karynn Reed
030900 - Post Design / Karynn Reed
T3 1100 - Preconstruction Information / Karynn Reed
31200 - Plan Revisions and RFls / Karynn Reed
3 1300 - Contract Administration / Karynn Reed
03 1400 - Correspandence / Karynn Reed
3 1500 - Field Reports and Diary / Karynn Reed
[3 1600 - Change Orders and Estimates / Karynn Reed
[ 1700 - Submittals and Responses / Karynn Reed
[3 1800 - Material Tests / Karynn Reed
Total: 13 Display 100t * | Per Page
Cancel

[0 Copy Comments

Click on “Select” at the bottom right hand corner to select the file in the window above. Once the
information and document is attached click on “Save” to add the line item. If adding more than one
document click on “Save and Add New” at the bottom right hand corner of the record.
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[ Create New PS&E Submission - Project No. 2023-00083 - Goegle Chrom
& unifier-test deldot gov/bp/mod/bp/record/new/uxpsesub/65290/ 1556327 _uref=uuus3210982716

Create New PS&E Submission

PS&E Submission Documents

Add ~ Actions ¥ \fiew Comments by: All - i. Line ltem Details
Name =] & Description Document Category Lineltem Stat  pame *
O Attachments
Description

Document Category ()

> Admin Only

Total: 1

= o x
Send Save ==~
s
N
P~

Browse...

Document Manager...

Cancel Save & Add New

Once everything is filled out for the PS&E, click on the “Send” button at the upper right hand corner.

& unifier-test.deldot.gov/bp/mod/bp/recor

/new/uxpsesub/65290/1556327__uref=uuu832109827t6#

Create New PS&E Submission

PS&E Submission Documents

Add ¥ Actions ¥ yiew Comments by: | All - 4 Line Item Details
Name =] & Description Document Category Lineltem Stat  pame *
O Artachments
Description

Document Category ()

> Admin Only

Total: 1

= (m) x

Cancel Save & Add New

NOTE: If at any point the user needs to exit the record to work on it later, click on the “Save” button in
the upper right hand corner. This will save the record to the “Drafts”. If the user exits out of the

record without saving it THE RECORD WILL BE LOST.

Upon completion of the record the Project Manager shall select “Send” to advance the PS&E record to
next step. The next step in the review will notify Engineering Support Staff.
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Engineering Support Staff Review:

The Engineering Support Staff will “Accept” the record to review the PS&E record for its completeness.
The users can return the record for additional information for comments or statements. The users are
encouraged to use “Comments” section of the record to provide rational for return.

The following is a screen shot of a email notification that a user will receive. The email contains direct
link to the record and can be accessed by selecting “Unifier Login” icon.

T Delete Archive /A Report ~ Reply Reply all Forward -

PS&E Submission E-UOU? is sent to you for Engineering Support Review.

Fri 10/21/2(

This is a system-generated e-mail message. Do not reply to sender.

Project/Shell: SR 141 Improvements, 1-95 Interchange to Jay Drive

PS&E Submission [JE3-0007 is sent to you for Engineering Support
Review.

From Lim Tan
Sent For : Engineering Support Review

Task Due Date :

Source Name : SR 141 Improvements, |-95 Interchange to Jay Drive
Record No - PS&E Submission FE=-0007

Title :

Login to Unifier and click the User control panel link. Select Proxy For and login as Lim Tan to take a workflow
action.

Unifier Login

For Oracle technical assistance

Notification to Contract Admin:

The Engineering Support Staff will advance the PS&E record for completion which will notify Contract
Administration staff with an email and a task in the Unifier. The task and the email will provide relevant
information (such as Project Number, Record Number) to users with completed PS&E record.

The completion of PS&E record will also create a new record in Project Letting process.
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Project Letting

The purpose of the Project Letting process is to provide Contract Administration staff of DelDOT with a
tool to track the project from PS&E completion to the execution of the Construction Contract. The
current process in the Unifier is a placeholder and will be further developed in the future. The Project

Letting process is available for Contract Admin users.
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Support Sections:

After issuance of the PNR to a project the work performed, and work product developed by various
support sections of DelDOT can be stored in the Document Manager section of the Unifier. The
Document Manger is a file manager that can be used to store the project artifacts.

The following image indicates the location of the document folder that can be used to store documents
prepared during the project development phase. Project Documents > 0500 — Support Coordination and
folders includes section for Construction, Environmental, Maintenance, Railroad, Right of Way,
Stormwater Management, Traffic and Utilities.

ORACLE Primavera Unifier 1l i @ v M4 prathMeina
EST201905120¢ Company Workspace WD Mé 01606119 11906109 12107701 01109001 01-00044 05-1543 TEST20221024 v 4
. TESTZ0221024-Home  DUDOT ¥ TEST20221024 =y
35 Tasks Documents Properties  Auditlog  Permissions  Options
] t D 0500 - Support Coardinati  Properties
L Hotifications Create ¥ Actions - EEALE v 20 2 QA RO Name *

* Pub Mo, Title Size Rev.No.  lssun

(v v o~

+  10/24/2022 0930 AM

~ Other
Categories

O Anply this setting onto this folder, sub-folders and documents.

Phases

[ Apply this setting onto this folder and sub-folders

Total Files: 8 Display 1000 ™ | Per Page Cancel

Additionally, documents and folders can be assigned appropriate project phase to further categorize or
tag documents. More information on Document Manager is outlined in the next section.
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Document Manager:

All files needing to be uploaded in Unifier are to be added through the “Document Manager.” To open
the “Document Manager” go to the project and click the drop down on the left for “Document
Manager”.

ORACLE Primavera Unifier (TEST) g1 Il ® ~ m® KarynnReed
T1234566
J— DelDOT > T1234566 )
42 Taske Sammary! My Dashboard *** ~
B ot 0 0
‘= 1 e o R

0 Ntfcations LAl Tasks e E Notifications e E Mail e

@ General >

7 Desien Phase y Image Details

. Project Name: Administrator Status

Construction Phase > Finance Training Proj...  Company Administrator Active
e DECVER UERE

Reports > T1254366 /DelDOT

2 Admin >

Information

No Image Available.

Links

P -

psesub?_L

Click on the “Documents” under the drop down.
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ORACLE Primavera Unifier (TEST)

]
A T1234566 - Home DEIDOT 3 T1234566
%= Tasks Summary
B o
O Notifications é Tasks
@ General >
T Design Phase y Image
Construction Phase ¥
5 Document Manager v
Recycle Bin
Reports »
8 Admin 5
« &
5/ 7

g O~

KR  KarynnReed

T1234566

@

My Dashboard *** ~

! ENotifi:ations o EMail 0
Active Total Total

Details
Project Name Administrator Status
Finance Traiing Proj...  Company Administrator  Active

Project Number
T1234566

Hierarchy Path
/DelDOT

Information
No Image Available.

Links

563145%

Karynn Reed

T1234566

Ao T1234566 - Home DelDOT > T1234566 3
%= Tasks Documents Properties  Audit Log Permissions Options o2
[ orats A > Project Documents _
v Properties
D Netifieations = Actions v E B oo b N view vy 2 O HQ > Name *
@ ceneral 4 Name “ Pub No. Title Size  Rev.No. lssueD) 0100 - Project Management
ir” Design Phase > #  ©0100- Project Management
~ Description
Construction Phase | [ 0500 - Support Coordination
5 Document Manager | 30600 - Project Specification.
[30900 - Post Design £
Document: - Locat
ocuments £ 1100 - Preconstruction Info. ecstien
Unpublished Doc... [ 1200 - Plan Revisions and /
Recycle Bin [ 1300 - Contract Administra. .
500 . Oviner
Reports N 03 1400 - Correspondence . 5
031500 - Field Reports and Di... e
2 Admin ¥ -
[ 1600 - Change Orders and Creation Date
01700 - Submittals and Resp. . 10/20/2022 07-21PM
31200 - Material Tests
03 1900 - Environmental and
Vv Other
Categories
Select -
[ Apply this setting onto this folder, sub-falders and documents.
Phases
Select =
O Apply this setting onto this folder and sub-folders
|
) ~ ~  TotalFiles: 13 Display 1000 ¥ | PerPage Cancel

54

Click on the file that best suits the document type. For this example, “0500 — Support Coordination” is
selected and then clicked on “Construction” After clicking on this folder click on the next folder name in
this example “Construction” was chosen. If there were more folders under that folder then you would
click on them and upload the document.
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Documents

A > Project Documents > 0500 - Support Coordination

Properties  Audit Log

~ Properties

Create Adtions ¥ E oo b N Vew mo~ Qs Hame *
Name. “_pub No. Title Size  Rev.No Construction
i O Construction
[ Erwironmental Description
3 Maintenance
Location
/0300 - Support Coordination
* | Owner
L uilties
Company Administratr
Creation Date
10/20/2022 07:21 PM
v Other
Categaries
Display 1000 ~ ~  PerPage

N Total Files: 8

Permissions

Options

Cancel

To upload a document to the folder click on the upload icon.

ORACLE Primavera Unifier (TEST)

g1l H ®~ @ KarynnReed

] DelDOT

o T1254566 - Home DelDOT > T1234566

T1234566

33 Tasks Documents
A Drafts A > Project Documents > 0500 - Support Coordination > Construction
£ Nouticaions Ceate *  Acons v [ B OB & Vew M v Z2 O Q>
O cenera ’ Name “ PubNo. Title Size  RewNo. lssueDa
T~ Design Phase > % Dissuezpng 1 piggure 207KB
Construction Phase >
5 Document Manager v

Documents

Unpublished Doc...

Recycle Bin
Reports >
O Adein >

Upload]lcon
|

« ® o Total Files: 1 Display 1000 v | PerPage

Properties

AuditLog  Permissions  Options

v Properties
Name

issue2.png
Title *

picture

Document Categary * (&
Right of Way Statement -

Description

Issue Date
MM/DD/YYYY HH:MM AM 2]
Size
2078
Location
/0500 - Support Coordination/Construction
Upload By
Kyle Pickett
Creation Date
10/21/2022 1035 AM
Document URL
https://unifier-test.deldot.gov/unifier/link/dm//file/dovmload /907795

Cancel

A pop up window should appear like below. Click on the “Browse” button to select from File Explorer
(etc.). The user may also drag a file over and drop it into where the file name is and that will also upload
the document in this window. Once ready, click on “Upload” at the bottom right hand corner of this

screen.
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[Z] Upload Files - Google Chrome = O x
8 unifier-test.deldot.gov/bp/sys/dm/file/upload?file_type=dms&from_object_type =folder&from_object_id=985257&enforce_validation=false®__ure...
Drag and drop or select files to upload

Browse...

File Name File Size | Document Title Rev. No. Issue Date

I &3 Construction

Advanced Options

File Upload Options Folder Upload Options
Include reference files () Upload files only
@ Upload folders and files

[C] Revise automatically if file with same name exists

3 =

When under the Document Manager the user can click on “Create” and create a folder for placing the
documents.

Documents Properties  AuditLog  Permissions  Options
# > Project Documents > 0500 - Support Coprdination 3 Construction r—

Ceate ¥ Actions ¥ BB L N Ve vy O Name.

Folder * PubNo. Title Size  Rev.Mo issue2.png
¥ Empty Document e Ark Title *

Business Process picture

Document Category * (3

Right of Way Statement .
2 | Description
4
Issue Date
MM/DD/YYYY HH:MM AM &
Size
207KB

Lacation

/0500 - Support Coordination/Construction

Total Files: 1 Display 1000 ~  PerPage Cancel

Click on Folder and another window will open to fill out the information. Once done click on the “Save”
button on the bottom right hand corner. If adding multiple folders, click on “Save and Create New” on
the bottom right hand corner.
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Create Folder

Properties  Cptions

“~ Properties
Name *

Description

Lacation

/0500 - Support Coardination/Construction
Owner

Karynn Reed

Creation Date
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MEAP: Adding Locations

Log in to MEAP by going to https://meap.dot.state.de.us/meap/ from a state computer. If you are
working from home, you must remote desktop into a state computer for this URL to work.

Option 1: If you know the exact start and end mile point or it’s a bridge with typical approach road
work

Search by road, bridge, parcel number
Change the Projects Switch to Locations

EEIEEEY @ - oo ©

7 ton V4

Projects I
i Wylre

Choose to Search

Road

Bridge

| Property

\

Toms River

Based on what you choose, you get 3 different screens to fill out.
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Q Search Road

New Castle

Find Locations

Q, Search Bridge

New Castle

Find Locations
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Q Search Property

Parcel ID

New Castle

Find Locations

Once you search for a location, it gives you 3 different result screens:
Road: Searched in Kent County for all roads with 110 in it

b Back

Search Results

Q. Search...

Road# 1t - Road Name - Begin Mile  : E

+ 7 @ KC-00110-F SPECTRUM FARMS ROAD 0 4
+ 7 9 KC-14110A-F DWIGHT COURT 0 0
+ 7 9 KC-201100-F DAVID HALL ROAD 0 0
+ 4 Q@ KC-201110-F DOVER CIRCLE 0 0
+ 7 @ KC-202110-F DOGWOOD DRIVE 0 0
+ 7 @ KC-203110-F LAKE COWVE LANE 0 0
3

4 4 n L 10 * items per page 1-6 of 6 items

From here, you can click the Pencil icon next to the road you want to add, this will let you manually
identify the Begin and End milepoints.
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> Back

Search Results

Q, Search...
Road# *t E Road Name : Begin Mile  } End Mile : Length
® KC-00110-F SPECTRUM FARMS ROAD 0.00 - 406 4 406
+ 7V KC-T4110A-F DWIGHT COURT 0 0.05 005
+ 7 9 KC-201100-F DAVID HALL ROAD 0 0.53 0.53
+ & 9 KC-201110-F DOVER CIRCLE 0 0.04 0.04
+ & 9 KC-202110-F DOGWOOD DRIVE 0 0.07 0.07
+ /& 9 KC-203110-F LAKE COWVE LANE 0 0.33 0.33
4 3 :
S | n L 10 ¥  items per page 1-6of 6items

Once you click the check mark, it’ll add the road segment to the project and wait for publishing.

Option 2: If you do not know the exact mile point or if it’s a bridge with extended road approach work

With the project open as explained above, zoom into your area of interest on the map, and open the
tool box by clicking the arrow in the top right corner of the map, then the Identify/Query menu, then
select the Location by 2 Points tool:

[ A
sandhill Way ¥ b/

~

S Pebble r

Then, just click on the roadway at the approximate start of the project. A couple of points to make about
this tool. If, after selecting a location, you get a window like the one below, you must make sure to
select the correct location. For dual highways like Route 1, US 13, I-95, etc...) the line where the road
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number has a F is the Northbound or Eastbound lanes, where the R is the Southbound or Westbound
lanes.

L\ Roads At Current Point
a \ The point selected includes multiple roads. Please sefect one from
Rl below.
b
£ )
w\ Mile
Road # Name :
Point
NC- KOREAN WAR VETS i3 =
A
00030-F MEMORIAL HIGHWAY o
NC- KOREAN WAR VETS
15.00 lect
00080-R MEMORIAL HIGHWAY b

You will also get this window if you select a location at an intersection of two roads, like this:

Roads At Current Point

The point selected includes multiple roads. Please select one from
below

-

Mil
Road # Name |.e
Q_b Point
Q
=) \ & AL x A Q i S A \
Qf NC-00465 EH?LE_ NEST LANDING 00.59 catact
& F ROAD
&
(<) p
NC-00051-
FC 000 GUM BUSH RCAD 0029 select
2 s
& gy
N
2
‘{_.
\
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Just select the appropriate direction or roadway by click the Select button on that line. Then, just click
on the roadway where the approximate end of the project is. You may get the same exact window
again, be sure to select the appropriate location or direction.

Once you've selected the appropriate start and end points, this window will open:

Sweeney, Billy (DelDOT)~ @

Search Results

B Roads
Q, Search...
LY
%@Q Road# t : Road Name : Begin Mile  : E
[+
+ #F 9 NC-00456-F UNION CHURCH RCAD 1.01 1 -
4 3
4 4 n L 10  + items per page 1-1of 1items

Blackl

Click the Plus icon to add the location to your project.

If you are choosing a location that encompasses a bridge, you’ll get the following results:
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Search Results
B Roads
Q, Search...
Road# +t : Road Name : Begin Mile & End Mile : Length
+ & @ NC-00456-F UNION CHURCH ROAD 233 254 0.21 -
1 3 :
4 ok 10 v items per page 1-10of 1items
B Bridges
Q, Search...
Bridge Id & Road Name : Road# + : Begin Mile End Mile
+ & 9 1448 456 NC-00456-F 241 242 -
4 3 :
‘« o« »o» 10  « items per page 1-10of 1 items

The map will look like this:
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Notice how the red line is considerably longer than the blue line. The red line is the road portion of the
location selected, and the blue line is the bridge portion. If you select only the Bridge location in the
results, it will add both the bridge asset, as well as the road portion that crosses the bridge. If you want
to include both the Road and Bridge assets, add the Road first in the results screen, then the Bridge:
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Search Results
B Roads
Q, Search...
Road# +t : Road Name : Begin Mile & End Mile : Length
+ & @ NC-00456-F UNION CHURCH ROAD 233 254 0.21 -
1 3 :
4 4 ok 10 v items per page 1-1of 1 items
B Bridges
Q, Search...
p Bridge Id & Road Name : Road# + : Begin Mile End Mile
+7 7 @ 1448 456 NC-00456-F 241 242 -
4 3 :
‘« o« »o» 10  « items per page 1-10of 1 items

This will give you a project location list that looks like this:
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Project ID Publish Date m
2022-00001 )

Finance # ?UbliSh By

NIA

Pojoct ame Hamy | Pussh

Billy Test Project/®pril 2022 /4. * 2" <= |

UnPublished Location

Q. Search...
Type Description : Begin Mile & End Mile & Length
s % @ bt NC-00456-F 2.41 242 0.01 -
s % Q NC-00456-F 233 254 0.21
4 b :
4 4 S 10«  items per page 1-2of 2 items

Notice in the type column that there is a bridge icon and a road icon.

From here, once you have added all of your locations to the project, and are ready to publish the
locations, click the Publish icon:
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Project ID Publish Date m
2022-00001 )

Finance # ?UbliSh By

NIA

Project Name

Billy Test Project/®pril 2022 /4. * 2" <= |

UnPublished Location

Q. Search...
Type Description : Begin Mile & End Mile & Length
s % @ bt NC-00456-F 2.41 242 0.01 -
s % Q NC-00456-F 233 254 0.21
4 b :
4 4 S 10«  items per page 1-2of 2 items

Keep in mind, the Publish no longer publishes to P6 and will not publish to Unifier. All Project Codes and
Location log notes are found on the project location screen (see screenshot just above). To see the
codes, click the Detail icon:
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»

Project ID Publish Date
2022-00001 )

Finance # ?UbliSh By
NIA

Pojoct ame Hamy | Pussh

Billy Test Project/®pril 2022 /4. * 2" <= |

UnPublished Location

Q. Search...
Type Description : Begin Mile & End Mile & Length
s % @ ] NC-00456-F 2.41 242 0.01 -
s % Q NC-00456-F 233 254 0.21
4 b :
“ ook 10«  items per page 1-2of 2 items

You will get a window like this:
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Project Detall

Multiple Locations 7 :

Senatorial Districts :

Representative Districts :
Maintenance Districts 1 :

Maintenance Districts 2 :

Scenic Byway 7 :
Fed Urban/Rural :
Fed Urban Area :
Toll Road ? :
Functional System :
Fed Aid System :

County

Yes - Multiple Locations
14
9

Canal District

Project not in a Scenic Byway

2 - Urban Area

Small Urban Area

Toll Road

7-Local

4 - Mot on any Federal-Aid System

Mew Castle

Last Updated By Billy Sweeney@delaware.gov
Last Updated On 09/23/2022 08:50 AM

If you are ever asked to edit one of these codes by Finance. This is the screen you go to. From here, click

the pencil icon in the top right corner, and the screen will change to this:
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Project Detail

Scenic Byway 7 :

Project not in a Scenic Byway

Toll Road ? :
Taoll Road

Fed Urban/Rural :
2 - Urban Area

Fed Urban Area :
Small Urban Area

Functional System :
T - Local

Fed Aid System :
4 - Mot on any Federal-Aid System

Make the appropriate changes, and then click the Submit button in the lower left corner. If you want to
cancel your changes, DO NOT CLICK CLEAR. Click the Reset icon in the top right corner of the screen, or
the X button to cancel completely.

Lastly, the Location Log and Project Detail audit history can be found by click the History button in the
Project Locations screen:
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»

Project ID Publish Date m
2022-00001 )

Finance # ?UbliSh By

NIA

Project Name m

Billy Test Project/®pril 2022 /4. * 2" <= |

UnPublished Location

Q. Search...
Type Description : Begin Mile & End Mile & Length
s % @ ] NC-00456-F 2.41 242 0.01 -
s % Q NC-00456-F 233 254 0.21
4 b :
“ ook 10«  items per page 1-2of 2 items

This will bring up a window like this:
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History

Location History ~ Project History

Type Y  County Y Road Begin Mile Y  End Mile Y Status T
i New Castle NC-00456-F 24 2.42 Add

New Castle NC-00456-F 233 254 Add

3

4« 4 n >k 10 items per page 1-2of 2items

The Location History tab is the replacement to the Location Log in P6, and the Project History is the new
tab that tracks the changes to the codes in the Detail window show previously. To give you an example,
here is what this looks like if | had changed a code in the Details:
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History

Location History ~ Project History

Changes Updated By Y Updatedon |

o Functional System was updated from 7 - Local to 3 - Principal Arterial -
Other Billy. Sweenay@d. .. 09/23/2022 08:55 AM

»

¥ items per page 1-10of 1items
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Support:

DelDOT and external consultant/contractor users are supported by Engineering Support group. Users
are encouraged to reach out to Engineering Support for any explanation, trainings and/or enhancement

opportunities.

Email: DOT.Unifier_Support@delaware.gov
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